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«Yehokcapexuii yekrpoannaparubii 3aBo»
IMPHUKASI
—_— Wj% 2074/ N /7 24

OO0 opranuzauuu padoTsbl ¢
NnepcoHalbHBIMU JAHHBIMU
pabOTHUKOB

B nensx obecniedenus 3amuThi npas U cBobon padoruuko AO «H4DIA3» nipu
o0paGoTke MX MEPCOHAIBHBLIX JIAHHBIX B COOTBETCTBMM ¢ TpeDOBaHMSAMU

MeepanbHoro 3akona ot 27.07.06 Ne 152-d3

IMPUKA3BIBAIO:

I. Yreepauth «llonoxenue o pabore ¢ nepcoHaJbHbIMU JaHHBIMU PAaOOTHUKOB

AO «Yeboxcapckuii aextpoannapatHbiii 3aBo/» (AO «HUDA3»).

(W)

. PykoBOHUTENISIM CTPYKTYPHBIX 110/1pa3AC/ICHHA:

2.1, ONpEeACJIUTL KPYTr JOJUKHOCTHBLIX JiKl, OCYHICCTBISIONINX ],')8601')' C
[epCoHaJIbHbIMH JaHHbIMH pa()OTHHKOB O01ecTna, U3/1aTh ITpUKa3s 1o
rnmoapas/IeJICHUHKO O Ha3HA4YCHWUHKU OTBCTCTBEHHBLIX 110 pa60Tc C NepCOHAJIbHbIMH

JJAHHBIMH H O3HAKOMMUTD I1OJ1 POCIIHUCH,

2.2. BHECTH B JIOJIKHOCTHbBIC WHCTPYKIIUKU  BbillICYKA3aHHbIX pa()OTHMKOB

CJICAYHOUIUEC ITYHKTBI:

- B pazzen 1 «O0ume rnojaoKeHus»: «J1I0JKEH 3HaTh cojepxkanue llonoxkenus o

paboTe ¢ nepcoHalbHBIMU JIaHHBLIMU PADOTHUKOB AO « DA 3»;

- B pasJicil 4 «OTBETCTBEHHOCTH»: «HECET OTBETCTBCHHOCThL 3a COOJIIOJICHHUE
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MOJIOKEHUU 3akoHojzartenbcTBa PD B oOnactu NEPCOHAJILHLIX  JIAHHBIX  TIPpH

o0paboTke nepcoHaabHbIX AaHHBIX paboTHUKOB AQO «UDA3y;

2.3. 03HAKOMJISITb BHOBbL TPY/JIOYCTPAWBAIOUIMXCS COTPYJAHUKOB C JIAHHBIM

[TOJIOKCHUCM,

3. KOHTpOHb HUCIIOJIHEHHWS HACTOALIEIO INpHKasa BO3JIOKWThH Ha JIMPEKTOpa I10

nepconany Konbuona C.A.

I'enepasnbHbIi AMpeKTOp P.A. Hukynuu



YTBEPXKJIEHO

[PUKA30M OT ///ﬂ /7 N‘_‘//éi

IToJo:enne
0 paboTe ¢ NIePCOHAIBLHBIMH JIAHHLIMH PAOOTHHKOB

AO «Yebokcapekuii yiekTpoannaparubiii 3ao/» (AO «UIA3»)

1. O0mue noJ1oKeHud

1.1. Hacrosuwm [lojiokenuem onpeensiercs nopsiok o0padboTku nepcoHaIbHbIX JIAHHbBIX
paboTHUKOB AKimonepuoro obuectsa "Hebokcapekuil aiekrpoannaparibiii 3aso1" (AO «4IA3y)
(nasiee - PaGoTonarens).

1.2. O6paboTrka nepcoHaibHbiX AaHHbIX PAadOTHUKOB OCYHICCTBISICTCH MCKIIOUMTEIBHO B
nensx obecnedyenus coOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX ITPaBOBBIX aKTOB. COJCHCTBUS
paboTHMKaAM B TPYJOYCTPOHCTBe, MoOJIydeHHs oO0pa3oBaHUsi M NPOJBHIKEHHS 110  CiykOe,
obecrieueHust JIMUHON GezonacHoCTH padOTHUKOB, KOHTPOJIS KOJIMUECTBA W KAYECTRBA BbINOIHACMO
paboThi 1 oOecTieYeHUs COXPAHHOCTH HMYHLIECTBA.

2. OcuoBubie nousTust. CocTaB NEPCOHAILHBIX TAHHLIX PAGOTHHKOB
2.1. Jlnst neneit nacrosiuiero 11o10KeHUS HCIOIB3YIOTCS CIIC/IYIONIMC OCHOBHbBIC TOHSTHS:

- «IepCOHalIbHbIE JIaHHbIe» - odasi MHPOpMaILH. OTHOCSAIIAACA K 11PSMO HJIH KOCBEHHO
OIIPE/IC/ICHHOMY HIJIM Onpe/esiseMoMy (U3HUYECKOMY JHILY (CYOBEKTY NEPCOHATIBHBIX JIAHHBIX)
(. 1 cr1. 3 depepansioro 3akona o1 27.07.2006 N 152-D3):

- «OMeparTop» - rOCYJAPCTBEHHBIH OpraH, MYHHUMNAILHBIA Oprad. HOpUIHYECKOe WM
(hu3znYecKoe U0, CaAMOCTOSTE/ILHO WJIH COBMECTHO C JAPYIMMH JIMIAMH OPIraHu3yIOHUe U (1K)
OCyIeCTRAsAIONINE 00paboTKy NEPCOHATBLHBIX JAHHBIX. @ TAKKE OINpEJCIsIONne 11e/n 00paboTku
NEePCOHATBLHBIX JIAHHBIX, COCTAB MEPCOHAILHBIX JIAHHBLIX. MoUIekKalMX o0paboTke. JeicTBHS

(onepauuu), COBEPUIAEMbIE ¢ MEPCOHAILHBIMH JaHHbIMU (1. 2 ¢T. 3 dDeaepalbHOro 3akoHa oT
27.07.2006 N 152-D3);

- «00paloTka NEepPCOHAILHBIX JIAHHLIX padoTHuKa» - modoe JICHCTRHE (onepanus) Hiu
COBOKYIHOCTB JICHCTBUI (Onepaitnii). COBEPIIACMbIX € HCHOIB30BAHHEM CPEC/ICTB aBTOMATH3AIIMH
i 0e3 MCNoJIb30BaHUA TAKMX CPEICTB € NEPCOHAILHLIMM JIAaHHBIMH. BKJIIOUas cOOp. 3alMcCh.
CHCTEMATH3ALMIO, HAKOIUICHHE, XPAHEHHE. YTOYHCHHE (OOHOBJICHHE. W3MCHCHME). HM3BJICHCHHE.
MCIIOJIL30BAHME, Hepeaady  (pactupoCTpaHEHHUE. [IPE/0CTABICHUE, 0CTYI), 00¢3/IMUMBAHKE,
OJIOKHPOBAHUE, YAICHUE, YHHUTOKEHHE NEPCOHANBHBIX JanHbIX (11. 3 ¢1. 3 dDejtepaibHOro 3akoHa
ot 27.07.2006 N 152-®3);

- «PACHPOCTPAHEHUE TICPCOHAIBHBIX JIAHHBIX» - JICHCTBUsI. HANPABICHHBIC HA PACKPHITHE
NEPCOHAIBLHBIX JaHHBIX pabOTHUKOB HeEolpeaeleHHOMY Kpyry auil (1. 5 cr. 3 deaepaibHoro
3akona ot 27.07.2006 N 152-®3):

- «IPEJOCTABICHHE MEPCOHAIBHBIX JI@HHBIX» - JCHCTBHS. HAIPABJICHHBIC HA PACKPHITHE
NEPCOHAILHAIX JIAHHBIX PAOOTHUKOR ONPEJIC/ICHHOMY JIHILY WIIH ONPEICICHHOMY KPYry Jui (11, 6
c1. 3 desepanbnoro 3akona o1 27.07.2006 N 152-D3):



- «OnoKMpOBaHHe TNEPCOHAIBHBIX JaHHBIX» - BPEMEHHOE HnpekpamieHue o0padoTky
NEePCOHANLHBIX JaHHBIX pa0OTHUKOB (3a UCKIIOUCHUEM ClydaeB. ec/in oOpadoTka HeoOX0/mMMa JuUIs
YTOUYHCHUS NEPCOHATBHBIX AaHHbIX) (11, 7 ¢T. 3 dejepanbHoro 3akona o1 27.07.2006 N 152-D3):

- «YHHYTOXKCHHUE NMEPCOHAIIbHBIX JIAHHBIX» - JICUCTBHS. B peE3YJabTATC KOTOPBLIX CTAHOBUTCS
HCBO3MOKHBIM BOCCTAHOBHTL COACPKAHHUC TICPCOHAWILHBIX JIAHHBIX B umbopmaunmmoﬁ CUCTCMC
NEPCOHAJBLHBIX  JIAHHBIX pa60'mm<0}a W (Wim) B pe3YALTATC KOTOPbLIX  YHHYTOKAIOTCH
MATCPHAJILHBIC HOCUTECITH TICPCOHATBHBIX JTAHHbIX paﬁomnmn (11. 8c¢r. 3 CDC,'ICDZL'H:HOI'O 3aKOHa OT
27.07.2006 N 152-D3);

- «00e3JIMYUBAHHUE 1TEPCOHAIBHBIX JIAHHBIX» - JICHCTBHUS. B PE3Yy./IbTATE KOTOPLIX CTAHOBHTCS
HEBO3MOKHBIM 0€3 HCIOJIBb30BaAHUS JOTIOJHUTEILHON MH(POPMAIIMK ONPEJICINUTh NTPHHA/UICKHOCTh
NEePCOHAILHBIX JIAHHBIX KOHKPETHOMY paboTHUKY (11. 9 c¢1. 3 ®DenepanbHoro 3akona ot 27.07.2006
N 152-93).

2.2. Ecnu unoe He yctaHomieHO TpynosbiM kojekcoMm P®D, apyrumu (esepalibHbiMU
3aKOHAMM, MPU 3AKIIOYEHUHU TPYIOBOIO J0TOBOPA JIKI0, MOCTynaiouee Ha padoTy. NnpeibsiBiIseT
Paboronarento JOKYMEHTBL. COJIepKalHe 1ePCOHANIbHBIC JIAHHbIE:

- HacHopt rpajxianuHas

- TPYAOBYIO KHHIKKY. 3a HCK/IIOUCHHUCM CJIy4acCB. KOI'/la JIOIOBOP 3aK/IHOHAcTCH BIICPBLIC.
HJIH pa60’mm< HOCTYNACT Ha pHGO'F)' Ha YCJIOBHUIAX COBMCCTHUTCIILCTBA. WJIKM TpY/J0Bas KHHJKKa Y
pa(’)o'mnxa OTCYTCTBYCT B CBA3H C CC )"l‘pa‘roﬁ. IOBPCIK/ICHUCM WJTH 110 JIPYT'UM 1IpUYHHaM!

- CTPAXOBOC CBH/ICTCIILCTBO 0053aTE/ILHOTO MEHCHOHHOTO CTpaxoBaHHA:

- IOKYMEHTBI BOMHCKOIO YUeTa - /Ui BOCHHOOOS3aHHBIX M JIMIL [O/UISKAIMX IPU3bIBY Ha
BOCHHYIO Ci1ykOy;

- JJOKYMeHT 00 00pa3oBaHuH U (MJIM) KBAJIM(PUKAILIMK MJIH HAIMYHM CHICIMAJIbHBIX 3HAHMI -
[1PH 1IOCTYIUIEHHH Ha paboTy, TpedyIOlLy10 ClielMalIbHbIX 3HAHHI MJIM CHIELIMAILHOM 10JAIOTOBKH:

- ClpaBKy, BblaaHHyto opraHamu MBJl Poccuu. 0 Haiuuuu (OTCYTCTBHU) CYJMMOCTH U
(uau) dakra YroJoBHOIO IpecieoBaHus MO0 O NMPEKpallleHUH YIOJOBHOIO IPEC/IC/IOBAHUS 110
peadMIMTHPYIOUIMM OCHOBaHUAM (IPH NOCTYIJICHHMH Ha paldoTy. K BBIIOJHEHHIO KOTOPOH B
COOTBETCTBUHU ¢ TpynoBbiM kojiekcoM PO wiau vHbIM (de/iepalbHbIM 3aKOHOM HE JI0IYCKAIOTCS
JIMIA, UMEIOIIIHE WJIH MMEBIIIHE CYJIMMOCTD, 110/IBEPraloIHecs HIIH M10/IBEPIraBIIneCs YIOJOBHOMY
npecieoBauio) (1. n. 14, 15 AJIMUHUCTPaTUBHOI'O perjamenTa. yreepaaeHnoro Ipukazom MBJ1
Poccun o1 07.11.2011 N 1121):

- crpaBky. BbulaHHyio opranamu MBJ[ Poccun. o Tom. aBASCTCS WM HC SBJISCTCH JIHIO
[MOJIBEPrHYTHIM @JIMUHUCTPATUBHOMY HAKA3aHUIO 3@ NOTPEOICHUE HAPKOTHYECKHX CPEJICTRB WM
ICHXOTPOIHBLIX  BellecTB 0Oe3 HazHaueHus Bpada MO0 HOBBLIX [OTCHUMAILHO  ONACHBIX
ICHXOAKTUBHBIX BELIECTB, - MPH MOCTYIUVICHHH Ha padoTy. K KOTOPOH B COOTBECTCTBHM ¢
deepalibHBIMU - 3aKOHAMHM  HE  JIONYCKAIOTCA  JIMIIA. [OJIBEPrHYTBIC TAKOMY HAKa3aHWIO 10
OKOHYAHHs CPOKA. B TEUYEHHE KOTOPOrO0 OHH CUUTAIOTCS IOJABEPIHYTHIMH a/IMUHHCTPATHBHOMY
Hakazanuio (n. 1. 14, 15 AJMHHHCTPATUBHOIO periameHTta, yteepkacHuoro Ilpukazom MBJ]
Poccun ot 24.10.2016 N 665):

- JIONOJIHUTEJIbHBIC JIOKYMEHTBI - B OTJICABHBIX CHAydasX, HpeaycMoTpeHubix Tpyaosniv
Kosekcom P®D, unbmvu denepanbubiMu 3akoHaMu, ykazamu [pesunenra PO v nocranopieHusMy
[lpaButenncTra Poccuiickoi ®ejtepanuu.

2.3. B cayxGe no paGorte ¢ nepconasiom PaboToaaresis co3aioTes u XpaHsTest Ce/yomne
FPYIiibl JOKYMEHTOB, COJIepXkKaliue JanHbie 0 pabOTHUKAX B ¢/IMHUYHOM WM CBO/IHOM BHJIE!



2.3.1. JlokymeHTbl U HHPOPMALLMOHHbBIC MaTepHalbl, COJIEPIKAIIMC 1ICPCOHAILHBIC JIaHHbIC
pabOTHUKOB, TOMHMO HEPEUUCICHHBIX B I1. 2.2:

- KOMIUIEKTBI JIOKYMEHTOB, CONPOBOXKAAIONIME fponece OhOopMIICHUS  TPYIOBLIX
OTHOILICHH TPy IIpueMe Ha paboTy, nepeBo/ie, YBOJBHECHHH:

- KOMIUICKT MaTCpHAJIOB 110 aHKCTHPOBAHHIO, TCCTUPOBAHHKIO, TPOBECICHHUIO cobeceioBanuii
C KaH/IMJ1aTOM Ha JI0OJIZKHOCTD,

IOJUTHHHUKH W KOITUH TTPUKA30B (pacnopﬂmemiﬁ) IO JIMYHOMY COCTABY!

JIAYHBLIC J1C/1a U TPYHOBLIC KHHIKKH]

MarepHa/ibl arrecTalm i pu()nn IHKOB,

MaTepuabl BHYTPEHHHUX PAcCie/10BaHnil;

CNpaBOUHO-UHGOPMAIIMOHHBIH GAHK JIAHHBIX 10 NePCOHaNy (KapTOTCKH, KYpPHAIbLL):

- TO/JUIMHHUKH M KOIMH OTYETHBIX, AHAJIMTHYCCKUX M CHPAaBOYHBIX MaTCpUHAJIOB.
nepe/iaBacMbixX pyKoBoacTBY PadoToatesis, pyKOBOAUTESM CTPYKTYPHbIX 110/Ipa3ie/icHHIi:

- KOITHH OTHYETOB, HANPaBJACMbBIX B TIOCYJIAPCTBEHHBLIC OpPraHbl CTATHCTHKHW. HAJIOTOBBLIC
HHCIICKIIHH, BBIIICCTOANIHNEC OpraHbl YIIPaBJICHHUSA W JAPYTHC YUPCIK/ICHUS!

- dororpaduu paGoOTHUKOR.

o

3.2, JlokymenTauus 1no opraiusaiuny padoThl CTPYKTYPHBIX 1101pa3/IC/ICHHN:

JTOJIOZKCHHS O CTPYKTYPHBIX 1TOIpa3/ICIICHUSAX]

JIOJKHOCTHBIC HHCTPYKIIMKA pa()om HKOB?

NPUKa3bl, PACTIOPSKEHUS, YKa3aHHs PYKOBOJICTBA:

JIOKYMEHTBI TUIAHMPOBAHUS, YYeTa, aHajiu3a W OTUETHOCTH 1O BOMPOCAM Ka/IPOBOI
paboThl.

3. O6padoTKa NEPCOHAIBHBIX TAHHBLIX PA0OTHHKOB

3.1. Wcerounnkom undopmaiinn 000 BCEX NEPCOHAIBLHBIX JAaHHBIX pabOTHHKA SIBJISCTCS
HernocpeACTBeHHO paboTHHK. ECiin nepcoHanbHble 1aHHbIE BO3MOKHO MOJIYHUTh TOJILKO Y TPEThei
CTOPOHBL, TO PabOTHUK JI0MKeH ObITh 3apaHee B IIHCbMEHHOI hopme yBeA0MIACH 00 YTOM M OT Hero
JIOJIKHO OBITh MOJyYeHO nUchbMeHHoe corvlacue. PaGorosaresns o0si3an cooOUMTh paboOTHUKY O
LeJIsAX, TIPEJUI0JIaraeMplX UCTOYHUKAX M C11ocodax NmojyuyeHus NepecoHalIbHbIX JaHHbIX. @ TAKKE O
Xapakrepe Mo/ulekauluX MoJy4eHHIO NEePCOHAIbHBIX JIAHHBIX W OCIC/ICTBUAX OTKa3a padoTHUKA
J1aTh TMCBMEHHOE COTJIACHE Ha WX TOJTYUCHHE.

3.2. llpu noctyruieHuu Ha padoTy paGOTHHK 3aNOIHSCT aHKETY U aBToOHorpaduio.

AHKETa NpeaACTaBIIACT co0oii [epeycHb BOIIPOCOB O INECPCOHAJIBHBLIX JIAHHBIX p’d6()'l'llHK21.
AHKeTa 3anojiHgercs pa6OTHHKOM CaMOCTOATCIIBHO. ”le 3aIOJIHCHHUHW AHKEThI pa60’nmt< J10J17KCH
3aI10JIHATL BCC €€ I‘pa(bbl. Ha BCC BOITPOCHI JlaBaThb IOJIHBIC OTBETHI, HC JIOINYCKaATh ncupasncunii
WU '}anpKlilSEI}lPiﬁ. NPOYCPKOB. TOMApPOK B CTPOIrOM COOTBETCTBHHW C 3allUCSAMH. KOTOPbIC
CoZepKarTes B €ro JIMYHLIX JIOKYMCHTAX.



AproGuorpadust -  JOKYMEHT.  COJepXallWH  OonucaHHe B XPOHOJIOTMYECKOH
MOC/EA0BATENLHOCTH OCHOBHBIX ITANOB KHU3HU U JAEATCILHOCTH NPUHUMAEMOro paboTHHKA.
Asrobuorpahus CoCTaBAseTCst B TPOU3BOALHON popme. Oe3 nomMapox 1 UciipanicHui.

Anketa u aBrobuorpadus pabOTHHKA JOJKHBI XPAHUTHCS B JIMHHOM jeje pabotHuka. B
JIMYHOM JIeJle TAK)Ke XPAHATCS WHBbIE JIOKYMEHTbl [1€PCOHAJBHOIO yueTa, OTHOCsAlHecs K
NepCOHANBLHBLIM AaHHBIM paboTHUKA.

3.3. JInunoe neno paGoTHHKa O0hOPMIISETCS 1OCJIE W3AaHUs IIpUKa3a O NpyveMe Ha padoTy.
Bce JIOKYMEHTBI JHYHOro Jejia MNOAIIMBAIOTCS B OONOXKKY oOpasua. YCTAHOBICHHOrO Ha
npeanpusitu. Ha Hell ykasbiBatoTcst hamMuaus, UMA. OTUECTBO PabOTHUKA, HOMEp JIMUHOIO /lefa.
Bce noxyMeHTBI, MOCTyNarOLiMe B JIMYHOE [€J10, PAcIioyiaraloTcs B XPOHOJIOTMYECKOM NOpA/IKe.
JIucThl TOKYMEHTOB, MNOMUIMTBIX B JIHYHOE 1eno, Hymepytores. Jlmuynoe naeno Benercs Ha
NPOTSI’)KEHUU BCEH TPYJNOBOH IeATENBHOCTH PabOTHHKA. M3MEHEHUs, BHOCHMBLIE B JIMYHOE [EJI0,
JOIKHBI OBbITH MOATBEPHKACHBL! COOTBETCTBYIOIMMH JOKYMEHTaMHU.

3.4. PabGoronarens He wWMeeT mpaBa nojydath ® oOpadaTbiBaTh NEPCOHAIbHbIE JAHHbIC
paboTHMKa O €ro pacoBOH. HAUMOHAILHOW IIPHHAMIEKHOCTH. TMOJMWTHYECKUX  B3IJIs1aX.
penurdo3ubix U Guinocodekux  yOHACHUAX. COCTOSHUM  3J0POBbS. WHTUMHOW WHU3HU. 3a
VICKJIIOYECHHUEM CITy4aeB, NMpeaycMoTpeHHbIX TpyaoBbiM koaekcoM PO w npyrumu denepanbHbiMu
3aKOHaMH.

-~

3.5. PabGoronarenp He WMEET npasa nojydaTh U oOpadarbiBaTh MEPCOHAIbHbIE JIAHHbLIC
paboTHHKA O €0 WICHCTRE B OOUICCTREHHBIX OOBCAMHEHUAX Ml €0 TPOPCOIO3IHON NEATEILHOCTH.
3a  UCKJIOYECHHEM CJyuyaeB, [MpPeAYCMOTPEHHBIX 1pyaoBbIM KkojaekcoM P®D  uiau  vHbIMH
tbenepanbHBIMH 3aKOHAMH.

3.6. O0paboTKa MepcoHANbHbIX MAHHBIX PAOOTHUKOB paboToOAATENEM BO3IMOMXHA TOJIBKO C
ux cornacus. MCKIIOUEHMsT COCTaBNSIOT ¢llyHau, NMPeAyCMOTPEHHBIE 3aKOHONATEILCTBOM PD (B
4YaCTHOCTH, corjlacue He TpedyeTcsl NpU HAJIHUHKW OCHOBAHWH. NEPEUUCIIEHHBIX B . 1. 2 - 11 u. |
cT.6.n. . 2-104. 2 ct. 10, 4. 2 ¢cT. 11 DespepansHoro 3akoda ot 27.07.2006 N 152-®3).

3.7. Ilucbmennoe cornacue palboTHuka Ha 0O0pabOTKY CBOMX [EPCOHANBLHBLIX JIAHHBIX
JIOJKHO BKJIIOYATh B ceDs. B YACTHOCTH, CBEACHUS, yKa3aHHble B 11.11. 1-9 u. 4 cT. 9 OejiepanbHoro
3akoHa oT 27.07.2006 N 152-d3.

3.8. PaGotuuk npeacrasnset B cnyxOy no paGoTe ¢ nepcolaoM J10CTOBCPHBIC CREACHUS O
cebe. Cnyx0a nepconasia npoBepsSeT AOCTOBEPHOCTL CBEACHUN,

3.9. B cootBercTBHHU co cT. 86 TK P® B iensx obecneueHus npap u cBOBOA yejoOBEKa U
rpaxaadHuHa Pabotonarens M ero npeiacTaBUTeNd npd oOpaboTKe 1EPCOHAIBHBIX IaHHBLIX
pabOTHHKE AOKHBI COOMIOAATL. B YaCTHOCTH, cieaytotue obuiue TpeboBarnus:

3.9.1. llpu onpenenenun obbema U cojepxanus 06pabaTbIBACMbIX MMEPCOHAIBHBIX JaHIbIX
pabGorHuka PaGoronarens pykoBoacTByercsi Koncturyumeit PO, Tpymoseim kojgexkcom PD wu
UHBIMU e/lepanbHBIMU 3aKOHAMM.

3.9.2. [lpu npunsTUM pelieHui, 3aTparuBaloilinx uHTepechl pabothuka, PaboTtoaarenn ne
MMEET IpaBa OCHOBBIBATLCS HA MEPCOHAIBHBIX JIAHHBIX. [OJAYHCHHBIX HCKIIOUHTENLHO B
pe3ysIbTaTe X aBTOMATH3HPOBAHHON 00PabOTKU HIIKW YVIEKTPOHHOI'O MOIYUCHUS.

3.9.3. 3amuTa nepcoHanbHbIX AaHHBLIX palOTHHKA OT HEMPABOMEPHOIO MX UCIHIONIBL30BAHUS.
yTparbl obecneunBaercs PabGoTonarenem 3a cueT €ro cpeacts B MOPSIIKC. YCTalOBJIEHHOM
TpynoseiM kosiekcom PD u ubiMK eiepaibHbIMK 3aKOHaMHU.



3.9.4. PaGOTHUKM M WX NPEACTABUTENM IOKHBbI OBbITh O3HAKOMJIEHBI MOA PACIHCKY €
nokyMmenTamu PaboToznaress., ycTaHaBRIMBAOUIMMHU NOPs/I0K 00pabOTKHN MEPCoHaAIbHBIX JaHHbIX. a
Takke 00 WX nparax u 0043aHHOCTAX B ITOH obnactu.

3.9.5. PaBoTHHMKH HE JODKHbI OTKa3biBaThCsl OT CBOMX IpPaB Ha COXPAHEHHUE Y 3AUIUTY
TalHbl.

4. Iepenaua nepconajibHbIX NAHHBLIX

4.1. Ilpy nepenaue nepcoHaNbHBLIX AaHHLIX padoTuuka Paboroaarens po/mken cod.uolaTh
cnenytouive TpeboBaHuUs:

4.1.1. He coobuiath nepcoHanbHbie AaHHbIE padOTHHKA TPETheH CTOPOHE 0€3 NUCHbMEHHOIO
cornacusi pabOTHHKA, 32 HCKITIOYEHHEM CIy4aeB, KOrjia 3TO HEOOX0AMMO B LIEJIAX IIPEIYTTPEKICHHUS
Yrpo3bl HU3HU ¥ 3J0POBBIO PabOTHHKA, @ TAKXKe B CiyyasX. yCTAHOBIACHHbLIX TPYJ10BbIM KOACKCOM
P® unu uHeIMH (benepanbHBIMHU 3aKOHAMMU.,

4.1.2. He coobiiath nepconaibHble NaHHble pabOTHHKA B KOMMEPUECKMX lensx 0e3 ero
nUCbMEHHOro cornacus. O6paboTka 1epcoHaNbHBLIX JAaHHBIX PAOOTHUKOB B IIENSAX MPOABHKECHUS
TOBapoOB. paboT. yClyr Ha pbIHKE MYTEM OCYUIECTBACHUA NMPSMbIX KOHTAKTOB C TOTCHIMAIBHBIM
noTpeduTeNeM ¢ MOMOIIBIO CPEJACTB CBA3M JIONYCKAeTCss TOAbKO C €0 [IPe/IRAPUTEIILHOIO
coryacus.

4.1.3. IpeaynpeauTb U, NOAYYMBIIMX NEPCOHAIbHbBIC NaHHbIC padOTHUKA. O TOM. YTO TH
JIaHHbIE MOTYT ObITh MCMOJIL30BAHBI JHLIB B LEsX. I KOTOPbIX OHW COOOLLUEHBI. U TpeboBaTh OT
3TUX JIALL TOATBEPXKACHHUE TOrO. YTO 3TO npasusio cobmoaeno. Jlvila. nosyunBike nepcoHaibHbie
JnaHHple paboTHHKA, 00s3aHbl co6M01aTh PEAKUM CEKPETHOCTU (KOH(HIECHIMaNbHOCTH). [laHHoe
NpaBWJIO HE pacnpocTpaHsieTcss Ha OOMEeH NepCOHabHLIMM JIaHHbIMU PabOTHUKOB B IOpPS.IKE.
ycTaHoBjieHHOM TpynoBbM KogekcoM P®D u uHbIMU denepanbHbIMH 3aKOHAMMU.

4.1.4. Pazpewath A0OCTYN K MEPCOHAIbHBLIM JaHHbIM PabOTHUKOB TOJLKO CMEHHATLHO
YMOJHOMOYEHHBIM JIMLAM, TIPH 3TOM yKa3aHHbIE JHUA JIOJDKHBI HMETh MPABO MMOJIYHaTh TOALKO TE
NEePCOHATbHbIC TAaHHbIE, KOTOPBIC HEOOXOAMMBI JUTS BBITTOJIHEHHS KOHKPETHOH (QYHKIIHH,

4.1.5. He 3anpaiuiyuBath HH)OPMALMIO O COCTOSHIHY 310POBbsi palOTHHKA. 3a HCKIHOUYCHHEM
TeX CBEACHHH. KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBINOJHEHUS PAaGOTHHKOM
TPYAOBOH (DyHKIUH.

4.1.6. llepenaBaTh nepcoHanbHblE JaHHbiC paboTHUKA NpeACTaBUTENISM padOTHHKOB B
NOpsJIKE, YCTAHOBJIEHHOM TpylloBbIM KO/JeKCOM P® W uHbIMM (eacpaibHbIMK 3aKOHAMH. H
OTPaHMUURATH 3Ty UH(OPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU JAHHBIMHU. KOTOPBIC HEOOXOMMbL
JUISl BBIMOJIHEHHS YKA3aHHBIMHU NPEACTaBUTENSIMH HX (PYHKIIHMH,

4.2. llepcoHanbHble AaHHble pAGOTHUKOB 00pabaThiBAIOTCS U XpaHITCs B Ciiyxbe no padore
¢ nepcoHanom PaboTonartens B 0OXpaHIEMOM NOMELIEHHH €3 BO3MOKHOCTH J0NYCKa K jJlaHHbIM HE
YIIOJIHOMOYEHHBIX Ha TO JHIL.

4.3. IlepconanbHple JaHHBIE paOOTHHKOB MOI'YT ObITh MOJYYEHbL. POXOANTH AaibHERIIYIO
00paboTKy ¥ NepeaaBaThCsl Ha XPaHEHHE Kak Ha OyMaKHBIX HOCUTENSIX, TaK U B 3J1CKTPOHHOM BHJIE
(nocpeaCTBOM JIOKIBHON KOMITBIOTEPHOR CETH).

4.4. Ilpy nosTy4eHUH NEPCOHANBHBIX JaHHBIX HC OT pabOTHHKA (3@ HCKIOUEHHEM CI1yUaeB,
npeaycMoTpeHHbIX 4. 4 ¢T. 18 Dexepanbroro 3akona ot 27.07.2006 N 152-d3) PaGoroarens 10
Hayajia 0OpabOTKM TAKMX MEPCOHANLHAIX JaHHLIX 00s3aH NPEL0CTaBUTE PAdOTHHKY CICVIONLY IO
uHMOpMaALUIO:



HaAaUMCHOBAHHC ((bamn.'ms. UM, O'I‘LICCTBO) 1 a/Ipec oneparopa Uik €ro npeJiCTaBuTelIs:

R(SAI) O6pa6OTKH INCPCOHAJIBHBIX JIAHHBIX U €€ NMPABOBOC OCHOBAHHC!

InpeanojaracMpIe rmoJib30BaTC/IH NMEPCOHAJIbHBIX JIAHHBIX!

- ycraHoBsieHHble DeziepasibibiM 3akoHoM o1 27.07.2006 N 152-®3 npasa cyObekrTa
IEPCOHATBLHBIX JAHHBIX:

- UICTOUHHK ITOJIYHCHH S NMEPCOHAILHBIX JIAHHBIX.

S. 3ammTa NepcoHAIbLHBIX TAHHBIX PA0OTHHKOB

5.1. B nesnsix obecrigueHusi COXPaHHOCTH U KOH(HACHIIHAIBHOCTH TIEPCOHABHBIX JIAHHBIX
pabOTHUKOB BCE onepanud 1o oGopMieHHIO, (POPMUPOBAHHIO, BEJACHUIO M XPAHCHHIO JIAHHOMH
HH(OPMALMK  JIOJKHBI BBINOJIHATHECS TOJABKO paboTHHKaMM c¢ayxObl 110 padoTe nepcoHasa M
OTBETCTBCHHBIMH JIOJDKHOCTHBIMHM JIHIIAMH  CTPYKTYPHBIX 110J1pa3/ICJICHUI, OCYHICCTRIISIONIHMH
paboTy ¢ NEPCOHAIBLHBIMH JIAHHBIMH PA0OTHUKOB B COOTRETCTBHH CO CBOMMH CI1yKCOHBIMU
0053aHHOCTAMHU, 3aPUKCHPOBAHHBIMH B HX JIOJIKHOCTHBLIX HHCTPYKIIHSIX.

5.2. OTBETHI HA NUCHLMEHHBIC 3AIPOCHI JAPYIUX OPraHu3aiMil ¥ yUpek/ICHUH B Hpesieiax ux
KOMIICTEHIIMM M NPEJIOCTABICHHBIX MOJHOMOYMIT JaloTcsi B NUCbMEHHOH (dopme Ha Onanke
NPE/UIPUSATHS W B TOM 00beMe. KOTOPBIH 1O3BOJISCT HE pa3zriiamarb  W3IHHIHUA  00bem
MepCOHAILHBIX CBE/JICHUH 0 padOTHHKAX.

5.3. llepestaua undopmanmu. couepzkalleit CBE/JICHUS O 11EPCOHAIbHBIX JIAHHBIX Pa0OTHUKOB
opranu3aii, no tejaedony. pakcy. MEKTPOHHOH nmoute 63 NMUCHLMEHHOro cornacus padoTHHKA
3anpeiaeTcs.

5.4. Jluunble Jies1a W JIOKYMEHTBI, COJICPIKAIIME TEPCOHAIBHBIC JIaHHBIC PabOTHUKOR.
XpaHstes B 3anupatomdxcs  mkadax  (ceiidax).  obecrnieuMBalOmMX  3alKMTY  OT

HCCAHKIIMOHUPOBAHHOTO JI0CTYI1A.

5.5. TllepcoHajbHble KOMIBIOTEPbl, B KOTOPBIX COJICPKATCS TEPCOHAIBHBLIC JIAHHBIC.
3alMIICHB] TAPOJISIMK JIOCTYTIA.

6. /locTyn K nepcoHaIbHbIM JIAHHBIM PAa0OTHHKOB
6.1. IlpaBo jlocTyna K nepcoHaibHbIM JIaHHbIM padOTHHKOB HMEIOT!
- FCHEPAILHBIH JIMPEKTOP:
- COTPYJIHUKH ¢1yx0bl 110 padoTe ¢ NEePCOHAIOM:
- COTPYJHUKH OyXraJTepuu, oT/1e]1a Tpy/ia v 3apaboTHOM 111aThl;

- PYKOBOJIMTENHN ¢i1yk0. oOecneunBalonimx dKOHOMUYECKYI0 Oe30nacHocTs (Mudopmaiis o
(hakTHYECKOM MeCTe MPOKUBAHUS H KOHTAKTHBIE Teje(oHbl pabOTHHKOB):

- OTBETCTBCHHBIC JIOJZKHOCTHBIC JIMIIA CTPYKTYPHBIX [10/1pa3/Ie/ICHUH, OCYIICCTR/ISAIONINE
B3aUMOJICHCTBUE CTPYKTYPHBIX 10/1pa3/ie/cHuii u ¢i1yx0 1o yuery nepconasia (ciyxoa no padore
¢ nepconanoM. OTu3. Oyxraarepus. oT/1e1 IYKOHOMUUECKOH OezonacHocTH) (Mudopmaims o
(hakTHYECKOM MECTEe IMPOKUBAHUS U KOHTAKTHBIC TeJIe(hOHbI pabOTHHKOB):

- PYKOBOJIMTE/IM CTPYKTYPHbBIX 1101PA3/ICJACHHH 110 HAIPABICHNIO JICATCIBHOCTH (JI0CTVIT K
NEPCOHATBLHBIM JIAHHBIM TOJILKO pabOTHUKOB CBOCTO M0JIPA3/ICIICHHS ).



6.2. PaboTHHK, B HaCTHOCTH, UMEET 11PaBo:

6.2.1. Tlosy4arb JIOCTYN K CBOMM [E€PCOHAJIBLHBIM JIAHHBIM W O3HAKOMJCHHE € HHUMH,
BKJIIOUAs MPaBo Ha OE3BO3ME3/IHOE [MOJYUCHHEe KOIMMM 000  3anucu, cojepxaiieil  ero
[1epPCOHAILHDIC JIaHHBIE, 3 CK/IIOYEHHCM CIIYHAeB, IPELyCMOTPEHHbIX (PeepasibHBIM 3aKOHOM.

6.2.2. TpeGosarb 0T paboToaarens HCKIIOUSHMS, HCITPABJICHUSI HEBCPHbBIX WM JIOTIOJIHEHUS
MEPCOHANBHBIX AaHHBIX, @ TAKKE MaHHbIX, 00paboTaHHbIX ¢ HapyuleHueM TpebosaHuit TpyroBoro
kosnekca PD wiu uHoro ¢enepanbHoro 3akona. llpu orkaze paboronarelss BHECTH H3MEHEHHUS B
MepcoOHAIbHbBIC JaHHbie pabOTHUK MMEET 1PaBo 3asBMTL B nuUchbMeHHOU (opme pabortoaateno o
CBOEM HECOIJIaCMM € COOTBETCTBYIOUIMM O0OCHOBAHUEM Takoro Hecornacus. llepconanbubie
JIAHHBIC OLEHOYHOrO XapakTtepa pabOTHMK MMEET IPaBO JIOMOJIHHTH 3asiBICHHEM. BbIPaKalOIIMM
ero COOCTBEHHYIO TOUKY 3pCHUS.

6.2.3. llonyuars ot PaGorojarens CBeJICHUS O HAUMECHOBAHMU W MECTC HAXOW/ICHHS
oneparopa. CBCJACHHUA O JIMIax (3a UCKJTKOYCHUEM pa60'rnukon mlcpa'mpa). KOTOPbLIC UMCHOT JIOCTYII
K TEPCOHANBLHBIM JIAHHBIM WM KOTOPbIM MOIYT ObiTh PacKpbiThl HEPCOHAIbHbBIC JaHHbIC Ha
OCHOBAHUHM JIOTOBOPA C OMEPATOPOM HIIM HA OCHOBAHHH (IE/ICPATLHOTO 3aKOHA.

6.2.4. TpeGoBaTe u3BenIeHUs padOTO/IATE/IEM BCEX JIMIL, KOTOPbIM paHee ObUIM COOOIICHDI
HECBEPHBIC HJIM HETIOJHBIC NEPCOHANILHBIC JIaHHbIC, 000 BCEX 1PON3BEJACHHBIX B HUX UCKIIOUCHHSIX.
MCIIPABICHUSAX WJIN JIOTIOJIHEHUSX.,

6.2.5. O6xanoBaTk B yIIOJHOMOUYEHHBIH OpraH 10 3aure 1npaB cyObeKTOB MEPCOHAILHBIX
JIAHHBIX WK B CyJIeOHOM MOpsJIKe HellpaBOMepHbIe JIeHCTBUs UM Oe3ieiicTBUs paboTo/latelis 1npu
0o0paloTKe ¥ 3aIuTe ero NepCoOHATLHbBIX AaHHbIX.

7. OTBETCTBEHHOCTH 32 HADYIICHHE HOPM,
PeryJIHpYIOmHx 00padoTKy NepcoHa IbHbIX J1AHHbIX

7.1. Jluna, BMHOBHBIC B HapyUICHHHM MOJOXKEHHUI 3akoHojaareilbeTBa P® B obsacTu
NEPCOHANLHBIX JIAHHBIX T1pU 00paloTKe MCPCOHAILHBIX JIaHHbIX palOTHUKA. HPUBICKAIOTCH K
JMCHHIUIMHAPHOH W MaTEPHAJILHON OTBETCTBEHHOCTH B IOPSA/IKE. YCTAHOBJICHHOM Tpy/0BbIM
KojekcoM P® 1 unbiMn (henepaibHbIMK 3aKOHAMU, @ TAKKE NPUBICKAIOTCS K QJIMHUHUCTPATUBHOMN.
IPAX/IAHCKO-NIPABOBOI WM YIOJIOBHOH  OTBETCTBEHHOCTH B MOPSJIKE.  YCTAHOBICHHOM
(henepaabHbIMH 3aKOHAMH.

7.2. Mopanbublii Bpe, NPUUYHHEHHBIH padOTHHUKY BCJICACTBHE HAPYIICHHUS €ro I1pas.
HapylieHus npasuii o0paboTKH MEPCOHANLHBIX JIAHHBIX, a Takxke HecoOmojecHus tpeboBanuil K
3aUIMTE  [EPCOHAIBHBIX JIAaHHBIX, YCTAHOBJEHHBIX @eaepaibHbIM - 3akoHOM  oT  27.07.2006
N 152-®3. noanexuT BO3MEUICHHIO B COOTBETCTBHH € 3akoHojarenbeTsom Pd. Bosmemenune
MOPAIbHOrO Bpe/la OCYLIECTBIAETCS HE3aBMCHMO OT BO3MCHICHUS WMYIICCTBEHHOTO Bpeia u
MOHECEHHBIX PAOOTHUKOM YOBITKOB,

JlupekTop no nepconaiy C.A. Kozbon



Jluer corsracopanus JAOKYMEHTAa

Kaprouxa somep Ne645
Jlara HavaJa corjiacoBaHHs:
Tun poxkymenTa: [Ipuka3s no oCHOBHOH 1¢ATEIbHOCTH

Ne //4/—y OT/‘;..'éﬂ.ZU_/_%

[Tonpazaenenne: OYuMII ucn.:Koxkopea EBrennsi FOpbeBna Te.: 59-13
[IpeamMeT noKyMeHTa: O opranu3auui padoThl ¢ NEPCOHATLHBIMH JAHHBLIMH PAGOTHHKOB

ObwecTBa

No

) CornacoBaHnue DUO, naTa 3ameyaHHs K IOKYMEHTY
n/n

1 CornacoeaHo MupoHoBa MapuHa AnekceeBHa

2 CornacoBaHo MBaHoBa ExkatepuHa BanepbeBHa
3 CornacoBaHo Xykoeew Banepwi ViBaHoBuY

4 CornacoBaHo Konbuoe Ceprei Anekceesuy

HoBoxeHuH EBreHuin
5 CornacoeaHo
AnekcaHapoBuy

6 CornacoBaHo Jlyrosckux Bnagumup MNaenosuy

7 Cornacoeaxo Kokwapos AnekcaHap Opbesuy

JlokyMeHT cor/iacoBaH




